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River Bend Town Council 
Work Session Minutes 

November 14, 2024 
Town Hall 
7:00 p.m. 

Present Council Members: Mayor Pro Tempore Buddy Sheffield 
Lisa Benton 
Brian Leonard  
Barbara Maurer 
Jeff Weaver 

Town Manager: Delane Jackson 
Town Clerk: Kristie Nobles  
Town Attorney: Trey Ferguson 
Police Chief:  Sean Joll 
Finance Director: Mandy Gilbert 
Public Works Director: Brandon Mills 

Members of the Public Present: 12 

CALL TO ORDER 
Mayor Pro Tempore Sheffield called the meeting to order at 7:00 p.m. on Thursday, November 
14, 2024, at the River Bend Town Hall with a quorum present.  

VOTE – Additions / Deletions of Agenda 
Councilwoman Benton motioned to amend the agenda by adding Closed Session under 
NCGS§143-318.11(a)(3) after item 7, to consult with the town attorney. The motion carried 
unanimously. 

VOTE – Approval of Agenda 
Councilwoman Benton motioned to accept the agenda as amended. The motion carried 
unanimously. 

Discussion –Update on Water Treatment Project 
The Manager introduced Brandon Mills, Public Works Director, and he gave an update on the 
town’s water treatment process. He stated that he has made some adjustments to how the 
water is treated. After a discussion between the Council, Brandon and the Town Manager it was 
decided to replace the Birm media at a cost of around $60,000. 

Councilman Weaver motioned authorize the Town Manager and Public Works Director to 
replace the media in the Water Treatment Plant. The motion carried unanimously. 

VOTE – Designated Agent Resolution for BRIC Application 
The Manager stated that the presented resolution is a requirement for the BRIC application. 

Councilman Leonard motioned to adopt the resolution appointing the Town Manager as the 
designated agent for the BRIC application as presented. The motion carried unanimously. (see 
attached) 

At this time the Town Manager gave an update on 4 grant applications that the town has either 
been awarded or is applying for. 
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Discussion – Speed Limit on Lakemere 
The Manager stated that the River Bend Police Department had conducted a speed survey in 
the Lakemere area. Police Chief Joll stated that the survey includes recommendations for the 
Council to consider, including reducing the speed limit to 15 mph.  

Councilman Leonard motioned to reduce the speed limit on Lakemere to 15 mph. The motion 
carried unanimously.  

Discussion – Christmas Tree 
Councilman Weaver presented the Council with a quote for a 14 ft artificial Christmas tree. He 
stated that this tree would benefit the town for many years to come and is easily assembled.  

Councilman Weaver motioned approve the purchase of an artificial panel tree using funds from 
the Governing Body Department in the amount not to exceed $9,000. The motion carried 
unanimously. 

Discussion – Hazard Mitigation Plan Update 
The Town Manager stated that the Hazard Mitigation Plan is updated every 5 years and is 
currently being updated.  

REVIEW – Agenda for the November 21, 2024, Council Meeting 
The Council reviewed the agenda for the November 21, 2024, Council Meeting. 

CLOSED SESSION 
Councilman Leonard motioned to go into Closed Session under NCSG §143-318.11(a)(3) to 
consult with our attorney. The Council entered Closed Session at 8:24 p.m. 

OPEN SESSION 
Councilman Sheffield motioned to return to Open Session at 8:45 p.m. The motion carried 
unanimously. 

ADJOURNMENT/RECESS 
There being no further business, Councilwoman Maurer moved to adjourn. The motion carried 
unanimously. The meeting was adjourned at 8:45 p.m. 

Kristie J. Nobles, MMC, NCCMC 
Town Clerk 
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River Bend Town Council 
Regular Meeting Minutes 

November 21, 2024 
Town Hall 
7:00 p.m. 

Present Council Members: Mayor Pro Tempore Buddy Sheffield 
Lisa Benton 
Jeff Weaver 
Brian Leonard 
Barbara Maurer 

Town Manager: Delane Jackson 
Police Chief:  Sean Joll 
Finance Director: Mandy Gilbert  
Town Clerk: Kristie Nobles  
Town Attorney: David Baxter  

Members of the Public Present: 11 

CALL TO ORDER 
Mayor Pro Tempore Sheffield called the meeting to order at 7:00 p.m. on Thursday, November 
21, 2024, at the River Bend Town Hall with a quorum present.  

VOTE – APPROVAL OF AGENDA 
Councilwoman Maurer motioned to approve the agenda as presented. The motion carried 
unanimously. 

PUBLIC COMMENT 
Eugene Roth – 111 Knollwood – stated that he is in the process of establishing a business 
association for the Town of River Bend to bring attention to the businesses within the town.  

James Crozier – 33 Pier Pointe – thanked the Council for taking a major step in replacing the 
Birm media. He stated that he is concerned with flushing the system specifically at the dead ends. 

CONSENT AGENDA 
The Mayor Pro Tem presented the Council with the Consent Agenda. Councilman Leonard moved 
to approve the Consent Agenda as presented.  The motion carried unanimously.  Within this 
motion, the following items were approved: 

A. Approve:
Minutes of the October 10, 2024, Work Session Meeting 
Minutes of the October 17, 2024, Regular Council Meeting 

TOWN MANAGER’S REPORT 
The Manager gave the following updates: 

• The December council meetings are earlier in the month, due to the holidays.

• The auditors will be at the next meeting to give their annual report.

• The shred event was a successful event with 130 cars and 4,900 pounds of documents

shredded. The Town Clerk thanked Community Watch for assisting with the event. 
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Police Chief Joll reminded the citizens of River Bend, that the holidays are around the corner and 
to lock their doors. 

ADMINISTRATIVE REPORTS 

PUBLIC SAFETY – Councilwoman Benton 
Councilwoman Benton stated that Community Watch has volunteered over 700 hours so far this 
year and expressed gratitude to the police department for the purchase of a tent to use at events. 
She stated that Officer Royston is the liaison for the police department to Community Watch and 
Community Watch is currently accepting applications for volunteers. 

PARKS & RECREATION – Councilman Weaver 
Councilman Weaver stated that Parks and Recreation met on November 6 at 6:30 in the Municipal 
Building. He stated that the board has some vacancies along with a volunteer list for anyone who 
wishes to volunteer without being on the board.  

RIVER BEND COMMUNITY ORGANIC GARDEN 
Councilman Weaver gave the following report: 
The fall planting was very successful. The sweet potato harvest had an excellent yield. Garlic was 
planted; it will be harvested late next spring. The workdays were very productive. The daily sign-
up calendar is so successful that it will be used all year.  Workdays will continue to be scheduled 
on alternate Saturdays. Starting hours will be later as the weather gets colder. Gardeners worked 
a year-to-date total of 1891 hours. Planning for the 2025 garden is underway. The next meeting 
is scheduled for December 7, 2024, at 1:30 pm in the Municipal building. Everyone is welcome to 
participate in monthly garden volunteer meetings and to visit the garden.  

CAC – Councilwoman Maurer  
The following report was provided in the agenda and entered into the minutes: 
The Community Appearance Commission participated in National Night Out. They reported “great 
interaction” and feedback from attendees. 

The CAC hosted two very successful Christmas globe workshops. 31 attendees made one globe 
for themselves and one for the town. The town now has over 150 globe decorations, all made by 
previous and current workshop participants. River Bend residents and visitors will be able to enjoy 
the festive lights this holiday season.  

The third annual Fall Festive Award had sixteen nominations and two winners. Addresses were 
posted for residents who wanted to drive around to see the homes and a You Tube video was 
posted to view the homes. Information was also posted on the CAC Facebook page. Nominations 
for the third annual Christmas Festive Award will begin on Dec 5. Winners will be announced on 
December 20. Last year was an overwhelming success and this year promises to be even better. 
People are already starting to decorate. CAC and P&R are discussing a viewing tour for the 
community. Look for information on both Facebook pages. A Special Meeting was held on 
November 14 to interview a landscape designer as part of the Plantation Median Project. The 
CAC voted to recommend that Elena Hebert be hired to develop a design for the first (test) section 
of Plantation median. The town hired her for a previous landscaping project. The Christmas tree 
lighting is scheduled for December 6th. The town just purchased an artificial tree that may not be 
delivered by the 6th. If not, the lighting date may be moved to the following week. Look for further 
announcements. This year, the CAC planted and maintained three perennial gardens in the 
pathways around the playground and one raised bed behind the dog park. Three of the four have 
done well in spite of drought and deer. The gardens draw pollinators and are an attractive addition 
to the town’s gardens. The regular meeting was held on Wednesday, November 20. Any business 
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not already reported here will be added to next month’s report. The next meeting is scheduled for 
Wednesday, January 15, 2025.   

FINANCE – Councilman Leonard 
Financial Report – Finance Director, Mandy Gilbert, presented the financial statement for the 
month of October to the Council. She stated the total of the Town’s Cash and Investments as of 
October 31, 2024, were $2,658,865 and Ad Valorem Tax Collections for FY24-25 were $141,227 
and Vehicle Ad Valorem Tax Collections were $34,059. 

VOTE – Budget Amendment 
Councilman Leonard then called on the Town Manager to review Budget Amendment 24-B-02. 
The Town Manager stated that the proposed budget amendment would transfer funds for several 
reasons. He stated that the amendment would change the part-time Public Works position to a 
full-time position and forgo the part-time finance position at this time. It would also approve a new 
full-time position for Public Works to handle the lawn and landscaping duties since the contractor 
has submitted his resignation. Additionally, the amendment would also fund the purchase of the 
new Birm media approved by Council at the November work session.  

Councilman Leonard motioned to approve the Budget Amendment as presented. The motion 
carried unanimously. (see attached) 

PLANNING BOARD – Councilman Sheffield 
Councilman Sheffield presented the following report: 
The regular meeting of the Planning Board was held on Nov. 7th at 6:00 pm in the Municipal 
Building.  A quorum was present, as were the town manager and a few citizens.  The meeting 
was called to order.  The usual reports were given.  Nobody chose to make a public comment. 
Manager Jackson gave an in-depth explanation of the NC Public Records Law as it applies to 
River Bend Advisory Boards, specifically the Planning board. Then, he informed the board that it 
is time to update the Town’s Comprehensive Plan.  This is a kind of “wish list” where things are 
outlined that the Planning Board would like to see accomplished for the town.  It is a state 
requirement and figures into things like state grants but does not obligate the town to do anything 
proposed in the Plan unless those things are subsequently ordered by the town Council. Manager 
Jackson told the board that he has heard nothing new from the Developers of the Davis property 
on Old Pollocksville Rd. since they submitted a preliminary plan several months ago. The board 
took no action. The meeting was adjourned.  The next meeting is set for December 5th.  All 
interested citizens are invited to attend. 

MAYOR’S REPORT 
Mayor Pro Tem Sheffield read the following report and stated that the following report is not a 
disclaimer by the Town, that he is only one councilperson. 

According to Harry Truman, being a public servant is “like being a jackass in a hailstorm. 
You just have to stand there and take it.”  I am usually fine with that.  I am not, by nature, a 
confrontational person.  However, there is a limit to what this jackass will stand and take. 
At the last council meeting in October, someone suggested that members of our town government 
stand to profit from the town’s projects and developments.  He used the phrase, “follow the 
money.”. There is a term to describe that suggestion which I cannot use in a meeting like this, but 
let’s just say it shares my initials.   

I have been to a lot of places and done a lot of things in my life.  The government of River 
Bend is the most upright, honest and transparent organization I have ever been involved with.  If 
it were not, I would not be a part of it.  I have been on the council for nine years and I make a 
whopping 200 dollars a month.  You are welcome to follow that money.  You will find that it’s just 
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about enough to pay the tax on my Social Security.  Nobody up here is in this for money, legal or 
otherwise. 

There is a small but vocal contingent in this town who, based on their public statements, 
apparently believe that the town government is corrupt, and that there are secret meetings with 
developers leading to council members taking payoffs. These individuals seem to feel they need 
to rise up like concerned citizens in some kind of movie of the week and fight city hall.  There’s 
only one problem.  None of that is true. And so, these people spend their time like Don Quixote, 
fighting dragons that don’t exist.  It does not serve the town, and it doesn’t do them any good 
either. 

Maybe there is a general mistrust of government.  That’s not hard to imagine in a world 
where the Pentagon recently announced it can’t account for three quarters of a trillion dollars of 
its budget.  Maybe people project that mistrust onto their local government.  Maybe you moved 
here from a place where your town could not be trusted.  River Bend is not that place. 

A frustration of this job is knowing that there are big improvements that could be made 
that would make River Bend better for everybody and that those improvements are very difficult, 
if not impossible, given the limited resources we have to work with.  When I first became a council 
member, I could see things that needed to be done and I asked the man who was town manager 
back then, “Can’t we get a grant for that?”  He told me that the median income of River Bend 
residents was too high for us to ever get a grant.  We now have a different manager who has 
taken on that formula and beaten it like a rented mule.  We do get grants, and great things are on 
the horizon for River Bend.  But we live in a push-button world and patience is in short supply. 

Please stand up and tell us what’s bothering you.  Tell us, “I’d rather you spent money on 
this instead of that.”  That’s what we’re here for.   You have the right to free speech, and I will fight 
for that right to my dying breath.  But, as the old saying goes, your right to swing your arm ends 
at your neighbor’s nose.    If anyone has any evidence whatsoever of wrongdoing by our staff or 
government, please bring it out and we will fight the corruption together.  Otherwise, please keep 
the baseless innuendo to yourself. 

At this time, Councilman Leonard thanked everyone who voted in the most recent election. 

ADJOURNMENT 
There being no further business, Councilman Leonard moved to adjourn. The motion carried 
unanimously. The meeting was adjourned at 7:32 p.m. 

_______________________________ 
Kristie J. Nobles, MMC, NCCMC 
Town Clerk 
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River Bend Town Council 
Work Session Minutes 

December 5, 2024 
Town Hall 
7:00 p.m. 

Present Council Members: Mayor Pro Tempore Buddy Sheffield 
Lisa Benton 
Brian Leonard  
Barbara Maurer 
Jeff Weaver 

Town Manager: Delane Jackson 
Town Clerk: Kristie Nobles  
Police Chief:  Sean Joll 
Finance Director: Mandy Gilbert 

Members of the Public Present: 9 

CALL TO ORDER 
Mayor Pro Tempore Sheffield called the meeting to order at 7:00 p.m. on Thursday, December 
5, 2024, at the River Bend Town Hall with a quorum present.  

VOTE – Additions / Deletions of Agenda 
Councilwoman Maurer motioned to amend the agenda by adding Sewer AIA Contract 
Amendment as item #13. The motion carried unanimously. 

VOTE – Approval of Agenda 
Councilwoman Maurer motioned to accept the agenda as amended. The motion carried 
unanimously. 

SPECIAL PRESENTATION – Audit Presentation for Fiscal Year 2023-2024 
Mr. Austin Eubanks, CPA with Thompson, Price, Scott, Adams & Co., P.A. gave an audit 
presentation via zoom and stated that the River Bend staff was pleasant and cooperative.  He 
said that his firm has issued an unmodified opinion on River Bend’s FY 2023-2024 audit, which 
is the best rating an auditor can give.   

VOTE – ACCEPT AUDIT REPORT 
Councilman Leonard motioned to accept the Fiscal Year 2023-2024 Audit Report presented. 
The motion carried unanimously. 

VOTE – Award Engineering Services Agreement for Water Treatment Plant Project 
The Manager stated that the town advertised an RFQ for engineering services for construction 
of the town’s water treatment plant. He stated that there was only one response, and the 
selection committee recommends awarding the contract for engineering services to Rivers and 
Associates. 

Councilman Weaver motioned to award the contract for engineering services to Rivers & 
Associates, Inc. of Greenville, NC as presented. The motion carried unanimously. 

Councilman Weaver motioned to approve the Water Treatment Plant Capital Project Fund 
Ordinance Amendment as presented. The motion carried unanimously. 
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Discussion – Appointment of Mayor Pro Tempore 
The Council agreed that Councilman Buddy Sheffield would continue to serve as Mayor Pro 
Tempore and a vote would be at the next meeting. 
 
Discussion – 2025 Town Council Meeting Schedule 
The Manager stated that the 2025 Council Meeting Schedule is included in the agenda, and the 
Council would adopt it at the next meeting. After a discussion with the Council, it was agreed 
that the Work Session Meetings time would change to 5:00 p.m. 
 
Discussion – 2025 Employee Holiday Schedule 
The Manager stated that the 2025 Employee Holiday Schedule is included in the agenda, and 
the Council would adopt it at the next meeting. 
 
Discussion – Mayor and Town Council Responsibility Chart 
The Manager reviewed the Mayor and Town Council Responsibility Chart.  All interested parties 
agreed to appointments as liaisons to the Advisory Boards and other assignments.  
 
Discussion – Council Code of Ethics  
The Manager stated that the Code of Ethics was included in the agenda package with a couple 
of minor changes.  All agreed to the proposed changes.  
 
DISCUSSION – Eastern Carolina Council Representative Appointment 
The Town Manager stated that Mrs. Patty Leonard currently serves as the Town’s 
representative to the Eastern Carolina Council, and she would continue as the representative if 
the Council chose to appoint her.  
 
Discussion – Pickle Ball Court 
Councilwoman Maurer stated that she wanted to have a discussion with Council regarding 
constructing a pickle ball court in town. Councilman Leonard stated that he did not want to rush 
into making a decision and allocating funds tonight. Councilman Weaver stated that he would 
like to get quotes and specifications.  
 
Councilman Leonard motioned to authorize the Town Manager to get plans and specifications to 
build at least one pickle ball court and to investigate pricing thereof. The motion carried 
unanimously.  
 
VOTE – Policy on Pornography as required by NCGS § 143-805 
The Manager stated the State of North Carolina has passed NCGS§143-805, which requires 
local governments to adopt the presented resolution prohibiting pornography.    
 
Councilwoman Benton motioned to approve the resolution prohibiting pornography as 
presented. The motion carried unanimously. (see attached) 
 
Councilwoman Benton motioned to approve the amendment to Article 5, Section 10 of the 
human resources policy as presented. The motion carried unanimously. (see attached) 
 
VOTE – Donation of Land 
The Manager stated that the owners of a small piece of land in between the Dollar General and 
the Shell Station would like to donate that piece of property to the Town, with the town paying 
the closing cost.    
 
Councilwoman Maurer motioned to accept the land donation of property identified by Craven 
County PIN as 8-206-00B as presented. The motion carried unanimously. 
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VOTE – Sewer AIA Project 
The Manager stated that the following amendments are needed to hire Municipal Engineering to 
incorporate an Asset Management Plan into their current contract for the Asset Inventory and 
Analysis Project.  

Councilman Leonard motioned to approve Amendment #1 to the Sewer AIA as presented. (see 
attached) 

Councilman Leonard motioned to approve the Sewer AIA Grant Project Ordinance as 
presented. (see attached) 

Councilman Leonard motioned to approve Budget Ordinance Amendment # 24-B-03 as 
presented. (see attached) 

REVIEW – Agenda for the December 12, 2024, Council Meeting 
The Council reviewed the agenda for the December 12, 2024, Council Meeting. 

ADJOURNMENT/RECESS 
There being no further business, Councilwoman Maurer moved to adjourn. The motion carried 
unanimously. The meeting was adjourned at 8:07 p.m. 

Kristie J. Nobles, MMC, NCCMC 
Town Clerk 
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Yellow = Add                 Gray= Delete     
  
Section 10. Internet Acceptable Use Policy 
 
Internet and computer network access is available to authorized employees of Town of 
River Bend.  The goal of the Town in providing this access is to promote performance by 
facilitating research, resource sharing, innovation, and communication as outlined in the 
policy.  Internet service and e-mail are considered Town property and are provided solely 
to facilitate official Town business.  Every employee has a general obligation, particularly 
with respect to use of Internet and e-mail, to enhance the public image of the Town. 
 
As a condition of providing Internet access to its employees, the Town of River Bend 
places certain restrictions on workplace use of the Internet.   This Section is designed to 
apprise employees of the permitted uses of Internet access provided by Town, and the 
restrictions placed on such use.  Additional  conditions and requirements may exist 
outside this policy for an employee that is allowed use of the Internet and/or e-mail.   
 
Permitted Uses. Town of River Bend encourages employee use of the Internet to:  
 

A. Perform research and acquire information related to or designed to facilitate the 
performance of regular assigned duties; 

B. Communicate with fellow employees regarding matters within an employee's 
assigned duties;  

C. Transfer files and other information pertaining to matters within an employee's 
assigned duties; and   

D. Facilitate performance of any task or project in a manner approved by an 
employee's supervisor.  

 
Prohibited Activities. The following uses of Internet access provided by Town are 
expressly prohibited (this list is intended to be for purposes of illustration only, and is not 
an exhaustive list of all prohibited uses):  
 

A. Copying, disseminating, or printing of copyrighted materials (including articles 
and software) in violation of copyright laws;  

B. Downloading unauthorized software or any software not registered to the Town; 
C. Sending, receiving, printing, or otherwise disseminating proprietary data or 

confidential information in violation of federal law, state law, Town policy, or 
proprietary agreements;  

D. Using offensive or harassing statements or language including disparagement of 
others based on their race, national origin, sex, age, disability, or religious or 
political beliefs;  

E. Sending, viewing, or soliciting sexually oriented messages or images; 
F. Operating a business, soliciting money for personal gain, or searching for other 

employment; 
G. Sending chain letters, gambling, or engaging in any other activity in violation of 

local, state, or federal law;  
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H. Gaining access to the Internet by using any access-control mechanism not 
assigned to the particular user, or permitting another person to have access to the 
Internet by using the employee’s assigned access-control mechanism; 

I. Gaining or attempting to gain unauthorized access to any computers, computer 
networks, databases, data, or electronically stored information; 

J. Using, transmitting, changing, or deleting another user's files or software without 
permission; 

K. Introducing destructive software or programs such as computer viruses, Trojan 
horses, or worms, into any computer, computer system, or network; or 

L. Using access for personal use unrelated to assigned duties. 
 
Electronic Mail. As part of the Internet Access provided by Town of River Bend, 
employees may be given e-mail capabilities.  Town encourages the use of e-mail for any 
purpose identified as a permitted use in this policy.  However, e-mail accounts are 
provided by Town solely for official use.  E-mail may not be used in connection with or in 
furtherance of any prohibited activity identified in this policy or for personal use. 
 
The following specific restrictions apply to the use of e-mail provided by Town to its 
employees: 
 

A. Employees shall not use e-mail accounts provided by Town to subscribe to, 
submit messages to, or read messages from Internet Mailing Lists, Discussion 
Groups, or News Groups that are of purely personal interest and not related to 
the Town's business; or 

B. All e-mail transmissions using e-mail access provided by Town must contain the 
first and last name of the sender; or 

C. Unauthorized password protection or encryption is prohibited.  Passwords or 
encryption keys must be made available to the Town so that the Town can have 
access to any transmissions or stored data at any time.  

 
World Wide Web. As part of the Internet access provided by Town of River Bend, 
employees may have access to the vast resources of the World Wide Web.  In addition 
to the restrictions and prohibitions generally outlined in this policy, the following 
restrictions apply to use of the World Wide Web: 
 

A. Employees using Internet access provided by Town may not access any service 
for which there is a fee or conduct any purchase without prior authorization from 
the Town or the employee’s supervisor; 

B. Employees may not use Internet access provided by Town to maintain personal 
Websites, Web pages, or social media pages; 

C. Employees should use any storage access with which they may be provided for 
Town-related files only; duplicative, outdated, or unnecessary files should be 
deleted when possible. 

D. No employees of the Town shall view pornography on any computer network 
owned, leased, maintained, or otherwise controlled by the Town, whether on a 
Town owned and maintained device, or a privately owned or controlled device. No 
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employee of the Town shall view pornography on a device owned, leased, or 
maintained or otherwise controlled by the Town.   

Sub-Section (D) shall not apply to investigation, law enforcement training, or actions 
related to law enforcement purpose; identifying potential security or cyber security 
threats, establishing, testing, and maintaining firewalls, protocols, and otherwise 
implementation of this policy; or other exceptions as specifically set forth in NCGS 
§143-805(d) and the terms used herein shall be defined as set forth in NCGS §143-
805(g). 

Any employee of the Town who has saved pornography to a device owned, leased, 
maintained or otherwise controlled by the Town shall remove, delete or uninstall the 
pornography no later than January 1, 2025. 

 
Social Media. Employees are allowed to have personal social network sites and micro-
blog accounts. However, these sites must remain personal in nature and be used to share 
personal opinions or non‐work related information, and employees should be mindful that 
they represent the Town of River Bend even in their time off of work.  
 
Employees should never use their government e‐mail account or work contact information 
in conjunction with personal social networking sites, nor should they disseminate 
confidential job or personnel information. Employees shall not use the logo of the Town 
or any of its departments in conjunction with personal social network or micro-blog 
accounts. 
 
Employees should refrain from blogging and updating social media sites during on-duty 
hours even if using a personal electronic device not connected to the Town’s internet 
service. Doing so reveals a lack of attention to the duties that are the subject of the 
employee's position.  
 
Reports of inappropriate use of social media will be investigated and disciplinary action 
may be taken. 
 
Audits. Employees of Town of River Bend should be aware that e-mail and Internet activity 
on access provided by Town and any stored data on systems and equipment provided 
by Town are subject to auditing and inspection by the Town.  Employees should be aware 
that they have no right or legitimate expectation to privacy with respect to data stored on 
computer networks, systems, or other electronic devices provided by Town, or any data  
received or transmitted by means of Internet access or e-mail provided by the Town.  
Electronic auditing may be implemented within all Town networks that connect to the 
Internet or other publicly accessible networks to support identification, termination, and 
prosecution of unauthorized activity. These electronic audit mechanisms may be capable 
of recording:  

A. Access to the system, including successful and failed log-in attempts, and log-outs. 
B. Inbound and outbound file transfers. 
C. Terminal connections (telnet) to and from external systems. 
D. Sent and received e-mail messages. 
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E. Web sites visited, including uniform resource locator (URL) of pages retrieved. 
F. Date, time, and user associated with each event. 

 
Supervisory Responsibility. All Town department heads and other Town employees with 
supervisory responsibilities shall be responsible for ensuring appropriate Internet use for 
all employees under their direction. 
 
Virus Protection. All employees of the Town of River Bend with e-mail or Internet access 
must exercise caution to avoid the introduction of computer viruses or other destructive 
files or programs into their computers or the network.  Precautions which must be taken 
include the following:   
 

A. Employees should not download e-mail attachments from unknown senders.   
B. Employees must exercise caution when downloading files from the Internet (either 

via the World Wide Web or FTP). When downloading files other than those from 
an official government server look for a statement at the site saying that its files 
have been checked by an antivirus program. If the files have not been checked, or 
if an employee is not sure, then he or she should either download the file to a 
removable drive and have it scanned with anti-virus software, or not download from 
the site. 

C. Before uploading or sending any file or program which has been transferred by 
removable drive from a computer outside the Town network, employees must take 
reasonable precautions to ensure that the disk, file, or program is free of any virus 
or other destructive file or program. 

 
Violations of Policy. Disciplinary action for violation of this policy will be in accordance 
with the provisions of Article IX.  Remedial action may also include counseling, changes 
in work assignments, or other measures designed to prevent future misconduct. The 
measure of discipline will correspond to the gravity of the offense as weighed by its 
potential effect on the Town and fellow employees. 
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