




DRAFT AMENDMENT A 

 Yellow= Add   Grey= Delete 

§ 3.01.037 FILLING VACANCIES OF AN ELECTIVE OFFICE.

A. The procedures that follow apply to the filling of each position that has been vacated by an
elected official.

B. Subject to the provisions of G.S. §§ 160A-59 and 160A-63, a vacancy that occurs in an
elective office shall be filled by appointment of the Town Council.

C. Upon receipt of notification that a position is vacant, the Mayor shall may call a special
meeting of the Town Council to be held within one  two weeks of the receipt of the notice, to
consider the filling of the vacancy. However, if a Council meeting is scheduled within one
week 45 days of the receipt of the notification, it will not be necessary to convene a special
meeting, and the topic “Filling of Vacancy” will automatically be placed upon the agenda of
that meeting a meeting within 45 days.  Furthermore, if the vacated seat is on the ballot for
election within 60 days of the vacancy, the Council may choose to leave the seat vacant until
such time that the person who is elected is administered the oath of office and occupies the
seat.

D. At the meeting, held under section (C) above, the vacancy shall be recognized by the Council
and instructions to fill the vacancy issued. In the event of resignation, the Council shall
formally accept the resignation and declare the position as vacant.

E. If necessary, (1) At the meeting, held under section (C) above, the Council shall determine
how it wishes to conduct the selection process, and the candidates shall be informed of this
process by the Town Clerk in writing upon submission of their applications.
(2) The Council and Mayor shall consider all applications meeting the requirements at the
next regular Council meeting following the deadline date for submission of applications.
(3) At the conclusion of the deliberations, the names shall lay over until the next regular
meeting at which time the Council shall select one of the candidates to fill the vacancy.
However, if there is only one candidate to fill the vacancy, the candidate may be selected
immediately following the deliberations or the Town may re-advertise the vacancy starting
with section (E) above (F) below.

F. If necessary, within seven business days following the above meeting, the Town Clerk shall
publish a “Notice of Vacancy” requesting applications from interested persons wishing to
be considered for appointment. The applications are to be submitted to the Town Clerk by
4:00 p.m. on the fifteenth calendar day after publication of the “Notice of Vacancy.”

G. The Council and Mayor may not formally consider or fill a vacancy of an elective office
except in an open meeting.

H. The term of the person appointed to fill the vacancy shall be subject to the provisions of
N.C.G.S. 160A-63.

I. Regular meeting is defined in Section 3.01.051 of this Chapter.
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DRAFT AMENDMENT B 

 Yellow= Add   Grey= Delete 

§ 3.01.037 FILLING VACANCIES OF AN ELECTIVE OFFICE.

A. The procedures that follow apply to the filling of each position that has been vacated by an
elected official.

B. Subject to the provisions of G.S. §§ 160A-59 and 160A-63, a vacancy that occurs in an
elective office shall be filled by appointment of the Town Council.

C. Upon receipt of notification that a position is vacant, the Mayor shall call a special meeting
of the Town Council to be held within one week of the receipt of the notice, to consider the
filling of the vacancy. If a Council meeting is scheduled within one week of the receipt of the
notification, it will not be necessary to convene a special meeting, and the topic “Filling of
Vacancy” will automatically be placed upon the agenda of that meeting.

D. At the meeting, held under section (C) above, the vacancy shall be recognized by the
Council and instructions to fill the vacancy issued. In the event of resignation, the Council
shall formally accept the resignation and declare the position as vacant.

E. Within seven business days following the above meeting, the Town Clerk shall publish a
“Notice of Vacancy” requesting applications from interested persons wishing to be
considered for appointment. The applications are to be submitted to the Town Clerk by 4:00
p.m. on the fifteenth calendar day after publication of the “Notice of Vacancy.”

F. (1) At the meeting, held under section (C) above, the Council shall determine how it wishes
to conduct the selection process, and the candidates shall be informed of this process by
the Town Clerk in writing upon submission of their applications.
(2) The Council and Mayor shall consider all applications meeting the requirements at the
next regular Council meeting following the deadline date for submission of applications.
(3) At the conclusion of the deliberations, the names shall lay over until the next regular
meeting at which time the Council shall select one of the candidates to fill the vacancy.
However, if there is only one candidate to fill the vacancy, the candidate may be selected
immediately following the deliberations or the Town may re-advertise the vacancy starting
with section (E) above.

G. The Council and Mayor may not formally consider or fill a vacancy of an elective office
except in an open meeting.

H. The term of the person appointed to fill the vacancy shall be subject to the provisions of
N.C.G.S. 160A-63.

I. Regular meeting is defined in Section 3.01.051 of this Chapter.
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Special Council Meeting 

October 22, 2026

6 p.m. 



Proposed 

Process & Calendar

The process will not become official until approved by Town Council  



Buddy Sheffield has resigned from The River Bend Town Council. 

Chapter 3.01.037 of the River Bend Town Ordinance prescribes 

what process shall be used in filling the vacancy. 

The following slides propose a schedule that will satisfy the timeline 

requirements. The Council shall determine the selection process 

used to evaluate any applicants. 

The proposal described herein was used to fill the last vacancy on 

Council.  
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➢ This will be a temporary (7 days) appointment. This seat was originally 

scheduled to be up for election in November 2026.

  

➢ The person appointed by Council to fill the vacancy on December 3, 2026 will 

only serve until December 10, 2026. At that time, the person elected during the 

November 2026 election will occupy the seat. 
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